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Subject: SCHR Recommendations
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The following is a surmmary of actions recommended by the SCHR at its November 17, 2009 meeting:
1. To approve the Bridge Design Section’s request to establish a new Eagineer 6 DCL (TS 317) to serve

as the Department’s Lighting System and Electrical Building Design Expert. Upon approval, HR will
coordinate with the CS Staffing Division o approve supplemental qualifications for this position.

12

To approve the Traffic Services Section’s request to reallocate Lel Wang’s position from Engineer 6
DOTD (TS 317) to Engineer 7 DOTD (TS 318) based upon its comparable responsibilities to other
Engineer 7°s in the Department, namely the District Traffic Operations Engineers, and responsibility
for the development and approval of statewide traffic signal specifications.

3. To grant a 5% temporary base pay adjustment to James Lee, Engineering Technician DCL (TS 312),
for performing additional duties associated with preparing proposals for analyzing the possibility of
“right sizing” the State Highway System which will be considered by the Legislature and Governor.
This pay adjustment will be effective upon approval for a period of ene year or until the duties cease,
whichever is sooner, as determined by the Assistant Secretary for the Office of Planning &
Programming.

4, To defer formal action on the Office of Operations’ request to reallocate current Administrative
Assistant 5 (AS 613) positions who report to District Administrators to Administrative Assistant 6
(AS 614) based upon the placement of the D.A. within DOTD’s structure as being at the “executive
level” as compared to those titles currently receiving Administrative Assistant 6 support. HQ HR will
request an unofficial opinion from Civil Service on whether they will suppart such a request. HR will
report on this unofficial recommendation at the December SCHR meeting. At that time, SCHR will
also determine how to process future movements on the Secretarial MOU, whether via reallocation or

job correction.
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5.

5.

To approve the Environmental Section’s request for Civil Service to adjust the minimum
qualifications for the Environmental Impact Specialist job series as reflected on the attached chart.
These revisions would count cultural resources as a qualifying field of experience, remove the
requirement of natural resources management, and add archeology and historic architecture as
qualifying degrees. Upon approval, HQ HR will submit an official request to the CS Staffing Division

to adjust the MQ’s.

To revise PPM #2, Reference to Other DOTD Policy Manuals, to reflect references to the DOTD
Administrative Manual (formerly Business Services and Procedural Manual) and State Department of
Civil Service rules (previously included in the Louisiana State Personnel Manual).

To revise PPM #3, Appointing Authority/Personnel Action Certifications, to remove “Hurricane Flood
Protection™ from the Office of Public Works and Intermodal Transportation, as well as to include the
DOTD Executive Counsel as an appointing authority for DOTD.

To revise PPM #54, Wireless Communications Policy, to grant approval authority for wireless
communication devices and service plans to appropriate appointing authorities with concurrence from
their respective Office Head, and to revise plan options to include reimbursable amounts of $35 and
$75 for employees using a service plan or a service/data plan, respectively, for personal and business

use.

To remove PPM #39, General Fixed Assets, as a PPM and place in DOTD's Administrative Manual.

HR presented revisions to PPM #16, Family Leave Policy, and PPM #47, Establishment of LTRC Technology
Transfer and Training Advisory Committee, which are pending approval by Secretary Ankner. Finally, HR
presented an update on the Pay for Performance Pilot Program.

Your favorable approval of the above recommendations will be appreciated. Should you have any questions,
please contact me.

Attachment
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